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7 
Chief, Foreign Broadcast Information Branch 26 dane 1918 
Deputy Assistant Cirector for operations 
Monthly Progress Reports 

1. Reference attached mercrandum from Executive Directer, fame 
subject, dated 16 June 1948, fornnl monthly progress reports will no 


longer be submitted to the Director by Asetatant Directors and Staff 
Chiefs. 


2. Memorandum of 2 June 1247 from the Execubive Director, same 
subject, is rescinded in additien to the memoranda cited in Para. 1 

ef the attached, Suppleuentary and preeadural menorands of 3 June 19h7, 
28 daly 1947 and 7 November 1917, from the Assistant Directer fer 
Operations te your branch are hereby superseded, Provisions zovern- 
ing the submission of appropricte duta to the Executive fer Administra- 
tion and Management and to this office are outlined in the fo lori ne 
paragraphs and will be effective immediately. - 


3. Relevant gecticns anc tables of the Operational Analysis 
Handbook will be reviewed with the purpose cf incorporating inte them 
any essential data which was formerly contained in the monthly procreas 
report. After preliminary disevssion with representatives of Manaye~ 
ment Branch has determined the form in wich additional data should be 
presented, new graphs, charts, or tabniler sections for the Handbook 
will be sutmitted to this office for appreval before publicction. 


le Material forthe Operrtional snalysis Handbook will be divided 
inte two categorics: 


a &@. Statistical data, to be submitted te Management “panch as 
ble date after the close of the calendar 


be Brief narrative data on the accomplishments of the >ranch 

during the month, to include current problems, implementation of re- 
gently propowed plans, chanser in organization or methods of operation, 
proposals. for improvement of wtsting conditiene, plens for the future, 
etc, Witten material te be suiszitted to this office no leter than 
the end of the second working ‘ty after the close of the calendar nonth. 

ee S Personnel data, formerly aubmitted with the monthly progress 

( wapert (reference 00 Nemo of 23 July 1oL2) will be transmitted in a 

_ geparate memo at any convenient date after the end of the reporting 

| period. For the present, the *llowing items only will be reported: 


(a) Total number of desartmental personnel as of last day of 
x month. 
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(») Total number of fiel¢ personel as of Last day of month. 
{(e) Total number of employocs on provisional asalgnuent. 


(4) Bames and entranee-on-th-ty dates of new employees entering 
on duty during the month. 


(e) Names and resi gwtion dstes of those resigning or transferring 
within the month. (if transferring, give name of organization 
te which employee ie treneferring). 


(£) Personnel recomsendatio:s, if any, requiring 00 action. 


6 The Aselstant Directerts 8 ory ef the Operational Analysis Handbe 
sonteining sections on 00, OCD, and ORE, will be cirovlated by this of- 
fies for your inforaation, in ‘tien of the circulation previously given 
to the progress reports of other CY Offices. This copy will not be 
eiroulsted below the level of ‘anc’ chief. 


incl. . Colonel, USAF 25X1A 
Bene 16 June 18 


Approved For Release 2002/06/17 arene tee 00010005-4 


Approved For Release 2002/06/17 : CIA-RDP83-00586R000100010005-4 


25X1A 


Approved For Release 2002/06/17 : CIA-RDP83-00586R000100010005-4 


